Online Banking Direct Connect to Web Connect Conversion

QuickBooks Windows 2009-2012

As United Savings Bank completes its system conversion, you will need to modify
your QuickBooks settings to ensure the smooth transition of your data. You will

need to be able to log in to the Web site.

It is important that you perform the following instructions exactly as described
and in the order presented. If you do not, your online banking service may stop

functioning properly. This conversion should take about 15 minutes.

A This update is time sensitive and can be completed on or after January 23, 2012.

Note: The QuickBooks Windows Online Banking module has not changed. The product
interface may look different; however the steps that follow will work for all versions of
QuickBooks 2009-2012.

BACK UP YOUR CURRENT DATA

1. Choose File menu = Back Up

2. Specify which file to back up and where you want the backup saved in the QuickBooks
Backup dialog, and then click OK
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DEACTIVE ONLINE BANKING

1. Choose Lists menu = Chart of Accounts. "B Chart of Accounts

o 10100 + Checki

2. Right-click your first account. +10300 ' Savings | Fird...
+10400 ' Petty Ca

3. Select Edit Account 212000 - Undepos .

+13100 ' Pre-paid  Dalate Account
+13400 * Retainag
+15000 ' Fumniture  ptake Account Iractive
«15100 ' vehicles
#15200  Buldings Customize Columns...
+ 15300 * Construg
+ 16900  Land Write Checks
#17000 * Accurnuli  Make Deposits
:;ﬁ : ﬁm Erter Cradit Card Charges
+20500 * QuickBod  Transfer Funds
+20600  CAOICY  ptalog Gereral Jourral Entries...
«Subcontracted Fe .
+20700 ' Dueko ¢ Peconcile
+24000  Payrell i Use Register
+24010  Feder

+24020 ' FICA
24030 * AEIC ) ) )
»24040 ' FUTA. CuuickRepart: 10100 - Checking

+24060 ' SUTA Payable Other Current Liabi...
347N Sraba Micahili Pavabls fither C1ireank | ishi

+24050 + Stabe Withholding |C~thﬂ Currenk Liabi...

4. In the Edit Account window, click the Online Info tab. Edit Account Number, Routing

Numbet, etc. as needed.

F 4 | Edit Account [
4 Jem e T Aot e W
General | Online Services | General Online Services |

Account Name ‘Checkmg Account Name Checking

Activate Online Services
[ subaccount of | @ *

Connection Information
Optional Financial Institution  ANYTIME Financial

Description | Cash
Account Custamer 1D 567-55-1234

Last Download: 11{30/2003 {14 transactions)

Bank Acct. Mo, 0661001235 How do 1 change the account number?
Routing Humber 112200049 How do T changs the routing number? Statement Downloads

Online Bill Payments
Tax-Line Mapping |B/S-Assets: Cash ¥ | How do I choose the right tax line? i =
Change Opening Balance... !g:'ucuan"t' f';;'l?;.the Socoiglazncelpths (O Deactivate All Online Services

If you deactivate all services, you will have to set them up Far this account again,
Remind me to order checks when 1 reach check number l:l

[[] order checks I can print from QuickBooks Learn mare

[ Account is inactive Save & Close [ Account is inactive Save & Close
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5. Select the radio button Deactivate All Online Services

6. Click Save & Close = a QuickBooks Information box will prompt = click OK to continue

QuickB ooks |nformation

-, You have just disabled one or more online services For this account. Please note that this
\]\i') does not cancel the services for which vou have enrolled this account at yvour Financial
institution. You will continue to be charged For these services until you contact wour financial
institution directly ko cancel thern,

7. Repeat steps 2 through 7 for each account from which you download

ACTIVATE YOUR ACCOUNT with WEB CONNECT

IMPORTANT: Do not complete this section until after the conversion.

[ Download to

QuickBooks

1. Log in to unitedsavingsbank.com Web site. Download your transactions into QuickBooks.

A Important: To avoid the possibility of creating duplicate records when downloading into

QuickBooks, select a “from” date that does not include records previously downloaded.

“E QuickBooks 5'

QuickBooks has received new transaction data. Please indicate whether vou want to import: this data
nowe or save the File Far import later.

£ Save transactions to a File (you wil be asked For a File name).

[¥ Ahways give me the option of saving to a file when I download Web Connect data.

0K Cancel




select Bank Account =i x|

You are downloading transactions For the Following account:

- Financial Institution:  Anykown Bank - W

- Account bype: Checking

- Account number: 7152887
QuickBooks does nok have an online account to handle these transactions.,
Please make a selection below.

% Use an existing QuickBooks account

™ Create a new QuickBooks account < Add MNew >

Zhecking{2) at Anykown Bank -

Cancel Continue

2. In QuickBooks, click the Import new transactions now radio button. Then click OK.

Note: If you previously removed the check from the Always give me the option of saving to a

file... option, then this dialog will not display.

3. In the Select Bank Account dialog, click the Use an existing QuickBooks account radio

button. In the corresponding drop-down list, select the QuickBooks account that you use.

Click Continue.
Note: You only need to select the account for this first download. Future downloads apply to

this account automatically.

4. Confirm the prompt by clicking OK.

5. Repeat steps 1 through 3 for each account that you previously disabled.

Verity that all transactions downloaded successfully into your account registers.

Thank you for making these important changes!
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